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Segue abaixo, os passos para o processo de publicacdo de artigos que envolvem as etapas de Usuario/Autor.

Autor

Sign in system

Start the registration process including a new record in the system for the user not registered yet. As

shown below.

LOGIN

Ussenzme  [admin
Paswerd |
[ Remember my vsername and password

Login I

% FOTE0L TOGT Password,

Figura 1 — Creating new user.

After you click this option, the system will open a screen to fill those required for user registration fields.
Attention should be paid to the mandatory fields and the "Author", should be marked for the record, as shown

below.
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REGISTER

Fill in this form to ragister with this site.

Click here if vou are alrsady registerad with this jovrnal on this sits.

PROFILE
Form Language I English ¥

To enter the information below in zdditionzl lanzrazes, first szlact the lanzeaze.

Uszarnams # I

‘The vszrname must contain only lowsrcase letters, numbers, and hyvphens'vnderscoras.

Password ¥ I

The password must be at lzast § characters.

Fapeat password *

Zalutation

Middle Name

|
|
First Name * I
|
Last Name * I

Initials I Joan Alice Smith =JAS
Gandar I v

Affiliation

(Vour institution, .2 "Simon Fraser University')

Yignaturs

Email * I

Confirm Email * I

UEL I

Phons l—
Fan l—

nlziling Addrass

Couvntry v

Bio Statement
(E.z., department and
rank)

E

Confirmation ¥ 3204 me 2 confirmation email including my vssrname and p

Ragister as Author Able to submit items to the jovrnal.

_ Cancel |

# Dienotes raquired fsld

#% The work of the Editor in Chi
strictly voluntary, and does not invelve the vse of any resources and infrastructure other than the personal ones®*

sociatz Editors, and the Editorial Covneil of Ravista Brasilzira d= Ornitologia is

Figura 2 — User's registration.
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Interaction 1 (Submitting the article)

Step 1: Starting the Submission

The process of article submission begins by registered users on the system to make the transfer of the

article in eMagazine;

ACTIVE SUBMISSIONS

ACTIVE ARCHIVE

MM-DD
m SUBMIT SEC AUTHORS TITLE STATUS
o650 — ARTBHV Abrau UNTITLED Incomplete
DELETE

1-1oflItems

START A NEW SUBMISSION
I::> CLICK HERE to go to step one of the five-step submission procass.

*%* The work of the Editor in Chisf, Managing Office, Associate Editors, and the Editorial Council of Ravista Brasileira d= Ornitologia is
strietly voluntary, and doss not involve the uss of any resources and infrastructurs other than the personal onss**

Figure 03: Starting a new submission

The user selects the appropriate session for submission;

JOURNAL SECTION

Salect the appropriate ssction for this subimizsion (z22 Sections and Policies in About the Journal).

- .
faction I Please select a section... [=]

Figura 04: Sessions for submission.

1. User agrees guidelines to proceed with your submission;

SUBMISSION CHECKLIST

Indicate that this submission is ready to be considerad by this journal by cheeking off the following (comments to the sditor can be add=d
below).

The contribution iz original and enpublished and iz not being evaluated for publication slsewherse;
The submission fil= 1s in Microseft Word format, RTF or OpenOffica.

The text is single-spaced, vsing 2 12-point font; employs italies, rather than vnderlining (exespt with URL addressss); figuras and
tables are placed within the text, not at the end of the document as attachments.

O OO0

The text adheras to the stylistic and biblioeraphic requirements ouvtlined in INSTRUCTIONS TO AUTHORS

Figura 05: Diretrizes para submissao.

2. The user selects the option "Copyright";

Documentagdo de Submissdo e publicagdo de artigos em peridédicos da RBO — Revista Brasileira de Ornitologia — Versdo 1.0




COPYRIGHT NOTICE

Auvthors ratain copyright and grant the jovrnal right of first publication with the work simultansously licenzed vnder the Creative
Commens Attribution License that allows the sharing of work and recognition of its initial publication in this jovrnal.

Auvthors are abls to taks on additional contracts separately for non-sxclusive distribution of the version of the work peblished in this
journal (2g, in institutional repository or publish as a book), with an acknowledzment of its initial peblication in this journal.

Authors ar= permitted and encouvrazed to post their work online (22, in institutional repositorias or on their websitz) prior to and during
the submission process, as it can l=ad to productive sxchangss, 2z well as increazs the impact and citation of published work

The avthors agree to the terms of this Copyright Notice, which will apply to this submission if and when it is published by this
journal {comments to the aditor can be addad below).

Figura 06: Copyright

3. Includes 3 user comments to the editor (optional);

COMMENTS FOR THE EDITOR

Enter text (optional)

| Save and continue ST

* Denotes required fisld

Figura 07: Comments for the editor.

4. Step 2: Submission Submission

The user performs upload f the article;
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STEP 2. UPLOADING THE SUBMISSION

1. 5TART 2. UPLOAD SUBMISSION 3. ENTER METADATA 4 UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

To vpload a manuseript to this jovrnal, comgplate the following steps.

1. On this page, click Browse (or Chooss File) which opens a Chooss File window for locating the file on the hard drive of vour

computer.

Locate the file wou wish to submit and highlight it.

Click Open on the Choose File window, which places the name of the file on this page.

. Cliek Upload on this pagas, which vploads the file from the computer to the journal’s web site and renames it following the
journal's conventions.

3. Onee the submission is vploaded, elick S3ave and Continue at the bottom of this pags.

e L b

Encountering difficultiesT Contact Janaina Nascimento for assistancs.

SUBMISSION FILE

No svbmission file vploaded.

I[ Selecionar arquivo_. | Nenhum arguivo selecionado.  Upload |ENSURING A
BELIND REVIEW

Upload submizsion file

| Save and continue SO

*#* The work of the Editor in Chief, Managing Office, Associate Editors, and the Editorial Council of Revista Brasileira de Ornitolosia is
strictly voluntary, and does not involve the we of any resources and infrastructure other than the personal ones**

Figura 08: Article upload

5. After sending the file, the user can replace it if you have sent the wrong file, "replace submission file";

SUBMISSION FILE submitted file

File Name | 270-3695-1-8Mpaf |

Orizinal file name aral-Completa péf

Fils Size 1oME used to replace the
Date uploaded 2014-03-27 02:48 PM submitted file

I[ Selecionar arquivo_ | Menhum arquivo selecionado.  Upload | ENSURMNG A
BLIND REVIEW

Save and continue Cancel |

Feplace submission file

Figura 09: Replacement of the article.

6. Step 3: Fill data submission

The user must fill in the details about the author. Fields with an asterisk are required. If the article has

more than one author should be included on "Add author";
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STEP 3. ENTERING THE SUBMISSION'S METADATA

1. START 1. UPLOAD SUEMISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIEMATION

AUTHORS
First Name *
Middle Name

Last Name *
Email *

UFL

Affiliation

Country
Bio Statement

(E.g., department and
ranlk)

Google Analyties

accornt number

Add Author |

IAIE)candrE

IAIEixD

IalEixD@museu-gDEldi.br

FG- Ecology, Department of Zoology,
University of Campinas, SP, Brazil.

(Your institution, =.z. "Simon Fraser University")

I L

To track published article readership vsing Googls Analvties, snter an accovnt number here (2.2, UA-xoomoo-

xN

TITLE AND ABSTRACT

Title *

Abstract #

* Deenotes ragquired fisld

#% The work of the Editer in Chief, Managing Office, Associate Editors, and the Editorial Couneil of Fevista Brasilzira d2 Ornitologia is
strictly voluntary, and doss not involve the vse of any resovress and infrastructurs other than the personal ones¥#
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Figure 10: Details about the author and the article description.

7. Step 4: Sending additional file

The user can add additional files in order to assist in understanding and evaluating the submission;

(Optional).

Home = User > duthor > Submissions > New Submission

STEP 4. UPLOADING SUPPLEMENTARY FILES

1. START 1. UPLOAD SUEBRISSION 3. ENTER METADATA 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

This optional step allows Supplementary Files to be added to 2 svbmission. The files, which can be in any format, might incluede (a)
ressarch instruments, (b) data sets, which comply with the terms of the study's ressarch sthies review, (¢} sovress that otherwise would be
vnavailable to readers, {d) figures and tables that cannot be integrated into the text itself, or other materials that add to the contribution

of the work.

el TITLE ORIGINATL FILE MAME DATE UBLOADED ACTION

No supplementayy filer have been addsd to this submission

I[ Selecionar arquivo_ ]Nenhum arguivo selecionado.  Upload |E:<SL‘RJ:~:G.=.
ELIND REVIEW

Upload supplementary file

Save and continue Cancel I

#% The work of the Editor in Chief, Managing Office, Associatz Editors, and the Editorial Council of Eevista Brasilzira d= Ornitologia is
strietly voluvntary, and does not involve the vse of any resouvrcss and infrastructure other than the personal onss*%

Figure 11: Supplementary Files.

8. Step 5: Confirmation of Submission

The user must confirm the submission process "Finish Submission". The user can at any time access

your submission. If you wish to cancel the submission process just click "cancel".
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STEP 5. CONFIRMING THE SUBMISSION

1. STAET 2. UPLOAD SUEMISSION 3. ENTER METADATA 4 UPLOAD SUPPLEMENTAEY FILES & CONFIRMATION

To svbmit vour manuseript to Revista Brasileira de Ornitologia - Brazilian Journal of Ornithology elick Finish Svbmission. The
subrmission’s principal contact will receive an aclmowledzement by email and will be able to view the submizsion’s progress throuwsh the
editorial process by logeing in to the journal web site. Thank vou for vour interast in publishing with Fevista Brasileira d= Ornitolozgia -

Brazilian Journal of Ornithology.

FILE SUMMARY
i ORIGINAL FILE NAME TYPE FILE SIZE DATE UPLOADED
3606 ARA]-COMPLETAEDF Submizsion File 15MB 03-27

Finish Submission Cancel |

#¥% The work of the Editor in Chief, Managsing Office, Associate Editors, and the Editorial Council of Fevista Brasilzira d= Ornitolosia 1s
strictly veoluntary, and does not involve the vse of any resources and infrastroeture other than the personal ones¥¥

Figure 12: Confirmation of article submission.

Interaction 2 (See Corrections Reviewer and make changes if necessary)

. 1 After the Reviewer make changes and send the corrected article, the author can view this file

PEERREVIEW> Round 1> Uploaded file;
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ANNOUNCEMENTS

Home = User = Author > Submissions = 5237 > Review

#957 REVIEW

SUMMARY  REVIEW  EDITING

SUBMISSION

Authors Alexandre Alsixe, Carlos Maeno =1
Titlz Mew paper on Turdus

Bzction ArticleEcology

Editor Alexandez Alsine 51

PEERREVIEW

FOUND 1

Review Varsion 037-3612-1-RV.DOCH 2014-02-17
Tnitiat=d 2014-02-17

Last modifizd 2014-03-27

Uploadsad fil= MNons

EDITOR DECISION

Diecision | Accept Svbmission 2014-03-27 |

Notify Editor [E1 Editor/Avthor Email Record ) 2014-03-27
Editor Version MNons

Author Version MNons

Tolozé Avthor Vars - . .
Uplead Author Version i Escolher arguive | Menhum arquive selecionado Upluadl

#% The work of the Editor in Chisf, Managing Office, Associatz Editors, and the Editorial Council of Revista Brasilzira d2 Ornitologia iz
strietly volentary, and does not invelve the use of any resovress and infrastroeture other than the personal ones®#

Figure 13: Decision, Review and replacement of item.

1. In "EDITOR DECISION," the author can override the file, if you sent the wrong for the publisher to send

the publishing layout; (Figure 13)
1. Interaction 3 (See the copyeditor corrections and make changes if necessary)

After Copyeditor correct the article, the user, in the "EDITING", copyediting area, may download the file in

Phase 1 (Initial copyediting);
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caor

Alecandoe Albo =t

COPYEDITING

Copveditor

REEVIEW METADATA

Taste Copveditor

REQUEST IHDERWAY COMPLETE

Initial Copyedit
File: 957-3400-2-CE.DOCK 2014-03-27

2014-03-27 2014-03-27 20140327

2. Author Copryedit

2014-03-27 2014-03-27

File: Nons

i Escolher arquive | 957-3699-1-CE.docx Uplead i

3 Final Copredit

File: Nona

Copyedit Commants '+ Mo Comments

Figure 14: Download, Articles Upload and Ending in "COMPLETE" icon.

The author must make the changes and send the article in the upload field; (Figure 14)

2. The author must end in COMPLETE icon; (Figure 14)

You must send an email to the Editor and Chief Copyeditor;

SEND EMAIL

To
CcC
BCC

Attachments

From
Buhject

Body

::':;- I'I'est‘e Copyeditor <copyeditor@gmail.com=
> [editoriarbo@gmail com

Add Recipient | addcc | addsec |

! Send 2 copy of this mesage to my addrem (AluxeBmuses-goeldibr)

“Alexandre Aleine” <alemxo@musen-gosldi be>
|[BJG] Copyediting Review Completed

Teste Copyeditor:

I have now reviewed the copyediting of the manuscript, "New
paper on Turdus,” for Revista Brasileira de Ornitologia - Brazilian
Journal of Ornithalogy, and it is ready for the final round af
copyediting and preparation for Layout.

Thank you for this contribution to my werk,
Alexandre Aleixo

b

Cancel ] Skip Email I

Documentagdo de Submissdo e publicagdo de artigos em periddicos da RBO — Revista Brasileira de Ornitologia — Versdo 1.0




Figure 15: Sending email.

(Note: In the "CC" field, automatically the field will show the Editor’s email, but you must switch to the Chief

Editor: "editoriarbo@gmail.com");

Interaction 4 (See Corrections Chief Editor and make changes if necessary)

After receiving the request from the Chief Editor, the author must make their changes, if it has, at

in the area of PROFFREADING;

“Proofreader CORRECTIONS”, located in the "EDITING" page,
Layout Comment: '“¥No Comments
PROOFREADING
Proofraader Tastz Proofraader
BEEVIEW METADATA
EEQUEST UNDERWAY COMPLETE
Author 2014-03-28 2014-03-28 =3

Proofr=acer — — —

[

Lavout Editor
Proofreading Correc ticnPRCC-F.I’.\'E INSTRUCTICNS

*%* The work of the Editor in Chisf, Managing Offic

strictly voluntary, and dozs not invelwve the vsz of 2ny resovress and infrastrueture other than the personal onss®®

Figure 16: Proofreader corrections.

1.

ssociate Editors, and the Editorial Council of Revista Brasilsira de Qrnitologia is

On "Proofing Instructions", the author can read the instructions on how to make changes. Such changes

should be made in the document. At the “Corrections Proofreader” will be registered only changes that

will be required ";

PROOFREADING

Proofreader
WIEW METADATA

Taste Proofreader

BEQUEST UNDERWAY

L. Author 2014-03-28 2014-03-28

Proofreader

3. Lavout Editor

e r e . [
Proofreading Corrections = No Comments

Figure 17: Start Proofreading instructions.

COMBLETE
=

2. The author must end on << COMPLETE >> by sending an email to the Layout Editor and Proofreader;
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PROOFREADING

Proofreader Teste Proofreader
EEVIEW METADATA

REQUEST UNDERWAY COMPLETE
1. Author 2014-03-28 2014-03-28
2. Proofreader — — —
3. Lavout Editor —_ —_ —_

Proofrzading Corrections | $2014-03-28 DROOFING INSTRUCTIONS

#% The work of the Editor in Chisf, Manasing Office, Associats Editors, and the Editorial Covneil of Revista Brasileira d= Ornitologia 15
strictly veluntary, and doss not invelve the vse of any resovress and infrastrocture other than the personal onss*%

Figure 18: End to "Complete".
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