
Documentação de Submissão e publicação de artigos em periódicos da RBO – Revista Brasileira de Ornitologia – Versão 1.0  1 

 

 

 Segue abaixo, os passos para o processo de publicação de artigos que envolvem as etapas de Usuário/Autor. 

 

Autor 

Sign in system 

 Start the registration process including a new record in the system for the user not registered yet. As 

shown below. 

 

Figura 1 – Creating new user. 

After you click this option, the system will open a screen to fill those required for user registration fields. 

Attention should be paid to the mandatory fields and the "Author", should be marked for the record, as shown 

below. 

 

Órgão: 

Ministry of Science, Technology and Innovation 

Documento: 
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27/02/2014 
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Figura 2 – User's registration. 

 

  

. 
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Interaction 1 (Submitting the article) 

 Step 1: Starting the Submission 

The process of article submission begins by registered users on the system to make the transfer of the 

article in eMagazine; 

 

Figure 03: Starting a new submission 

The user selects the appropriate session for submission; 

 

Figura 04: Sessions for submission. 

1.  User agrees guidelines to proceed with your submission; 

 

Figura 05: Diretrizes para submissão. 

2. The user selects the option "Copyright"; 
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Figura 06: Copyright 

3. Includes 3 user comments to the editor (optional); 

 

Figura 07: Comments for the editor. 

4. Step 2: Submission Submission 

The user performs upload f the article; 
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Figura 08: Article upload 

5. After sending the file, the user can replace it if you have sent the wrong file, "replace submission file";

 

Figura 09: Replacement of the article. 

 

6. Step 3: Fill data submission 

The user must fill in the details about the author. Fields with an asterisk are required. If the article has 

more than one author should be included on "Add author"; 
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Figure 10: Details about the author and the article description. 

7. Step 4: Sending additional file 

The user can add additional files in order to assist in understanding and evaluating the submission; 

(Optional).

 

Figure 11: Supplementary Files. 

8. Step 5: Confirmation of Submission 

The user must confirm the submission process "Finish Submission". The user can at any time access 

your submission. If you wish to cancel the submission process just click "cancel". 
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Figure 12: Confirmation of article submission. 

 

Interaction 2 (See Corrections Reviewer and make changes if necessary)  

. 1 After the Reviewer make changes and send the corrected article, the author can view this file 

PEERREVIEW> Round 1> Uploaded file; 
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Figure 13: Decision, Review and replacement of item. 

1. In "EDITOR DECISION," the author can override the file, if you sent the wrong for the publisher to send 

the publishing layout; (Figure 13) 

1. Interaction 3 (See the copyeditor corrections and make changes if necessary) 

After Copyeditor correct the article, the user, in the "EDITING", copyediting area, may download the file in 

Phase 1 (Initial copyediting); 
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Figure 14: Download, Articles Upload and Ending in "COMPLETE" icon. 

The author must make the changes and send the article in the upload field; (Figure 14) 

2. The author must end in COMPLETE icon; (Figure 14) 

You must send an email to the Editor and Chief Copyeditor; 
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Figure 15: Sending email. 

(Note: In the "CC" field, automatically the field will show the Editor’s email, but you must switch to the Chief 

Editor: "editoriarbo@gmail.com"); 

Interaction 4 (See Corrections Chief Editor and make changes if necessary) 

After receiving the request from the Chief Editor, the author must make their changes, if it has, at 

“Proofreader CORRECTIONS”, located in the "EDITING" page, in the area of PROFFREADING;

 

Figure 16: Proofreader corrections. 

 

1. On "Proofing Instructions", the author can read the instructions on how to make changes. Such changes 

should be made in the document. At the “Corrections Proofreader” will be registered only changes that 

will be required "; 

 

Figure 17: Start Proofreading instructions. 

2. The author must end on << COMPLETE >>  by sending an email to the Layout Editor and Proofreader; 
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Figure 18: End to "Complete". 

 


